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BHARAT SANCHAR NIGAM LIMITED
(A Govt. of India Enterprise)
O/o THE G.M.T.D., BALASORE-756001

TENDER DOCUMENT FOR SUPPLY OF OFFICE 

STATIONERIES

UNDER BALASORE TELECOM DISTRICT

NIT No: - G-49/09-10/1                                         Dated at Balasore the 1st May'2009.

Tender Form No: -

Cost of Tender Paper: -

Bank Draft No & Date: -

Name of the Firm & Address: -

                                                                             Signature of Issuing Authority 
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BHARAT SANCHAR NIGAM LIMITED
(A Govt. of India Enterprise)
O/o THE G.M.T.D., BALASORE-756001

NIT No: - G-49/09-10/1                                         Dated at Balasore the 1st May'2009.

NOTICE INVITING TENDER


Sealed limited tenders in prescribed form are invited by the General Manager Telecom District, Balasore on behalf of the Bharat Sanchar Nigam Limited, from the reputed Experienced firms/Order Suppliers stationed at Balasore vending Office Stationeries and dealing with Govt. offices/Nationalized Banks/Central Public Sector Units etc. for supply of Office Stationery Articles for one year from the date of approval. The estimated purchase during the year is around Rs.2,00,000/- only. 


Tender forms, with relevant details, can be had from the SDE (HRD), O/o the GMTD, Balasore on production of Bank Draft/ Banker Cheque for Rs.520/-(Rupees five hundred & twenty including VAT) only, non-refundable, drawn in favour of Sr. AO (Cash), BSNL, O/o the GMTD, Balasore payable at any Nationalized bank situated at Balasore. Tender papers will be issued on all working days from 12th May’2009 to 2nd June’2009 during 10.30 hrs to 13.00 hrs. The tender papers can also be downloaded from our website www.orissa.bsnl.co.in tender section of Balasore page and can be submitted along with DD towards cost of tender papers for Rs.520/- (Rupees five hundred and twenty) only from any nationalized Bank at Balasore in favour of the Sr. AO (Cash), O/o the GMTD, BSNL, Balasore. 
Non-interest bearing Earnest Money in the form of Bank Draft/Banker’s cheque for Rs. 4,000/- (Rupees four thousands) only from any Nationalized Bank drawn in favour of the Sr. A O (cash), BSNL, O/o GMTD, Balasore must be attached along with the Tender offered. 

Tender Papers duly sealed and superscribed as “Tender for Supply of Office Stationeries” addressed to Geeta Rani Swain, DE (P&A), O/o the GMTD, Balasore will be received either in Tender Box or by Dak up to 13.30 hrs of 3rd June’2009. The Tender paper will be opened on the same day at 16.00 hrs in the presence of the tenderers or their authorized representatives in the Chamber of DE (P&A), O/o the GMTD, Balasore. 

The General Manager Telecom District, Balasore, reserves the right to accept or reject any tender or all tenders without assigning any reasons thereof.

 Divisional Engineer (P&A)

 for GMTD, BSNL, Balasore

TERMS AND CONDITION

1. The Completed tender paper will be submitted in the office of the GMTD, Balasore along with earnest money deposit for Rs.4,000/-(Rupees Four thousand) only in the shape of Demand Draft in favour of Sr. AO (Cash), BSNL, O/o the GMTD, Balasore drawn on any Nationalised Bank stationed at Balasore. The EMD deposit by the tender bears no interest. Tender Paper submitted without EMD for Rs.4,000/- shall be rejected. EMD of unsuccessful tenderers will be refunded after finalisation of tender process. EMD of successful tender will be treated as part of security amount. The total security amount is 10% of the tendered value. The balance amount of SD has to be deposited by the successful tenderer before signing of agreement. The SD shall be refundable after termination/expiring of contract period.

2. (a)Copy of Sale Tax/Vat registration certificate must be furnished along with the tender paper. Similarly, certificate for Income Tax Account number/ PAN number is to be attached with tender.

(b)The bidder should submit experience certificate issued by Head of office of the PSU/Govt. Department to whom stationeries have already been supplied during any of the last three years. Approved suppliers of this office for the last year need not submit experience certificate. 


The GMTD, Balasore may ask for original certificates for verification/further clarification at times of evaluation of tender.

3. Before finalisation of tender, the successful bidder has to produce the sample items as required by the TEC for verification and these articles will be preserved for entire agreement period and the supply will be in conformity with sample accepted. Incase supplied materials are found defective or substandard; the supplier should replace the materials immediately without any extra charges. Non-compliance will attract penalty as per clause-10.

4. The estimated procurement/purchase of stationeries charge is around Rs. Two lakhs in a year. The GMTD reserves the right to decrease or increase the scope of work as specified in the tender paper.

5. The tendered rate for supply of each item should be clearly mentioned in the “ANNEXURE” of tender paper. The rates so quoted should be inclusive of all charges, taxes and levies along with charges for despatch of consignment to this office. 



The Validity of rate finalised shall be for one year from the date of finalisation. 

6. The successful bidder has to execute an agreement with the GMTD, Balasore before issue of purchase order.

7. The contract period is normally for a year; however the contractual period can also be extended after expiry of the agreement period or cancelled prematurely by the GMTD, Balasore.

8. The Income Tax, Sale Tax and other taxes, cess etc., which is due for recovery as per rule in force or revised from time to time, shall be deducted from the bill of the approved tender.

9. Purchase order will be issued in a phased manner on the basis of requirement from time to time during the currency of contract period. There may be change in the quantity mentioned in the tender depending on actual requirement for which GMTD, BSNL, Balasore will not be liable for any loss, if any, suffered by the supplier.

10. The materials are to be supplied by the approved tenderer to the office of the GMTD, Balasore within a period of 2 days from the date of placing purchase order. The security deposit of successful tender may be forfeited to BSNL either in part or full for failure to comply with the orders of supply from time to time. In case the materials are not supplied within the period of supply a penalty of 0.5% of order value per week subject to maximum of 5% will be imposed & such penalty will be deducted from the due bill of the supplier.

11. In the event of any dispute or interpretation of any clause of tender, the decision of GMTD, BSNL, is final and binding.

12. The GMTD, Balasore reserves the right to cancel the tender in the middle of the process or after finalisation of the tender without assigning any reason what so ever.

13. The tender document is to be signed by the tenderer with seal on every page of the tender papers failing which the tender papers will be rejected.

14. Prices finalised by the tender will remain valid till completion of contract period and it shall be inclusive of all taxes. Increase and decrease of taxes and other duties will not affect the price during this period. 

15. The purchaser reserves the right to counter offer Price(s) against the price(s) quoted by any bidder.

Tenderer’s Profile (To be filled in & returned).

	1
	Full Name of the Firm (In Capital letters)


	

	2
	Firm Address


	

	3
	Telephone No

Fax No 
	Office: -

Residence: -



	4
	Is the firm Proprietary /Partnership / Ltd / Pvt. Ltd Company.

 (In case of partnership or company partnership deed / Memorandum of Association to be furnished)
	

	5
	Name/ Names of Proprietors Partners/ Directors.


	

	6
	Sales Tax / VAT Regd. No. (Certificate must be furnished)


	

	7
	Income Tax / PAN Number (Certificate to be attached)


	

	8
	Details of similar past work and experience of similar nature. Experience Certificate to be attached. No experience certificate required by approved suppliers to this office for last year.

	


I do hereby certify that the above mentioned particulars are true and correct.

Signature of Issuing Officer:                                SDE (HRD)

                                                                   O/o the GMTD, Balasore.

ANNEXURE

	S/N
	Item
	Brand / Make
	Qty.
	Rate

	1. 
	Add Gel Pen
	Gypsy
	1 Pc.
	

	2. 
	Add Gel Riffle
	Gypsy
	1 Pc.
	

	3. 
	Adhesive Slip(Bisect)
	--
	1 Packet
	

	4. 
	Alpin
	Bell / Kores
	1 Packet
	

	5. 
	Ball Pen (use & throw)
	Linc
	1 Pc.
	

	6. 
	Ball Pen Double ended
	Linc
	1 Pc.
	

	7. 
	Bleaching Powder
	--
	1 KG.
	

	8. 
	Brown Paper Big Size(Good Quality)
	--
	1 Sheet
	

	9. 
	Calculator 10 Digit
(With back check facility)
	Casio
	1 Pc.
	

	10. 
	Candle Medium(12 Nos.)
	Laxmi
	1 Packet
	

	11. 
	Carbon(Pencil) 
	Saphire
	1 Packet
	

	12. 
	Cello Tape(Good Quality)
	MX Wander-555
	1 Pc.
	

	13. 
	Chair Cushion
	Relaxwell
	1 Pc.
	

	14. 
	Clamp File(Plastic A4)
	Huaji
	1 Pc.
	

	15. 
	Cloth Envelope(Big Size)
	Bumper Quality
	1 Pc.
	

	16. 
	Cloth Envelope(Medium Size) Bumper quality
	Bumper Quality
	1 Pc.
	

	17. 
	Colin (500ml.)
	Reckit Benckiser
	1 Bottle
	

	18. 
	Cordless Calling Bell 
	--
	1 Pc.
	

	19. 
	Correcting Fluid
	Kores Erazex
	1 Bottle
	

	20. 
	Desk Calendar
	--
	1 Pc.
	

	21. 
	Desk Calendar(Stand)
	Omega
	1 Pc.
	

	22. 
	Dettol 100 Ml.
	--
	1 Bottle
	

	23. 
	Dusting Cloth (Yellow scrapped)
	--
	1 Mtr.
	

	24. 
	Envelope (12cm.x27cm.) (31 Kg)
	--
	100 Pcs.
	

	25. 
	Fax Roll(210mm.x30mm. )
	Kores
	1 Pc.
	

	26. 
	Fevi Stick
	Pidilite
	1 Pc.
	

	27. 
	File Board(Hard Big Size)
	--
	1 Pc.
	

	28. 
	Glow Pen
	Lazor Highlighter
	1 Pc.
	

	29. 
	Gum Bottle(Small)
	Camel
	1 Pc.
	

	30. 
	Gum Paste(700 Ml.)
	Camel
	1 Bottle
	

	31. 
	Gum Tube
	Pidilite 
	1 Pc.
	

	32. 
	Jute Twine
	--
	1 KG.
	

	33. 
	Key Purse Big Size
	--
	1 Pc.
	

	34. 
	Key Purse(Medium Good Quality)
	--
	1 Pc.
	

	35. 
	Knife
	Crystal
	1 Pc.
	

	36. 
	Lever Arch File
	--
	1 Pc.
	

	37. 
	Lifebouy Soap 150 Gm.
	--
	1 Pc.
	

	38. 
	Lock (5L, Novtal))
	Godrej
	1 Pc.
	

	39. 
	Lock(7L, Novtal)
	Godrej
	1 Pc.
	

	40. 
	Match Box
	AIM
	1 Packet
	

	41. 
	Mosquito Coil
	Good Knight
	1 Packet
	

	42. 
	Nepthaline
	Bengal Chemical
	1 KG.
	

	43. 
	Note sheet(35 cm x 20 cm good quality)
	--
	1 Pad
	

	44. 
	Odonil(Small)
	Dabur India Ltd.
	1 Pc.
	

	45. 
	Pad lock
	Mobaj
	1 Pc.
	

	46. 
	Paper Clip
	Binder
	1 Pc.
	

	47. 
	Paper Weight(Special)
	--
	1 Pc.
	

	48. 
	Pen for writing on the White Board
	Reynolds
	1 Pc.
	

	49. 
	Pen holder(Round Glass Type)
	Omega
	1 Pc.
	

	50. 
	Pencil Battery
	Eveready
	1 Pc.
	

	51. 
	Pencil Cutter
	Apsara long point
	1 Pc.
	

	52. 
	Pencil Eraser
	Apsera (Nonduct)
	1 Packet
	

	53. 
	Phenyl(White)
	Sanitol
	1 Ltr.
	

	54. 
	Pin Cushion(Good Quality)
	Omega
	1 Pc.
	

	55. 
	Plain Paper (8.4 KG)
	Maplitho
	1 Pc.
	

	56. 
	Plastic Bucket 10 Ltr.(Good Quality)
	Cello
	1 Pc.
	

	57. 
	Plastic Folder File
	--
	1 Pc.
	

	58. 
	Plastic Mug
	Cello
	1 Pc.
	

	59. 
	Poker Plastic Handle
	
	1 KG.
	

	60. 
	Punching Machines(Small/Big)
	Kangaroo
	1 Pc.
	

	61. 
	Reffil Small 1500 mm.
	Linc
	10 Pcs.
	

	62. 
	Rexin Binding Ruled Register
(Superior quality)
	Oxford
	1 No.
	

	63. 
	Rolled Paper (8.4 KG)
	Conquest
	1 Pc.
	

	64. 
	Room Freshner(Jasmine-200ml)
	Ramsons
	1 Bottle
	

	65. 
	Rubber Bound
	Nylon
	1 KG.
	

	66. 
	Scale Plastic 12 “
	Natraj / Camel
	1 Pc.
	

	67. 
	Sealing Wax(Good Quality)
	Paramount
	1 Packet
	

	68. 
	Short Hand Book
	Oxford
	1 Pc.
	

	69. 
	Signature Pad (Good Quality)
	Apsara
	1 Pc.
	

	70. 
	Sketch Pen
	Lazor / Camel
	1 Packet
	

	71. 
	Stamp Pad (big size)
	Faber Castle
	1 Pc.
	

	72. 
	Stamp Pad (small size)
	Faber Castle
	1 Pc.
	

	73. 
	Stamp Pad Ink 400 ml.
	Camel
	1 Bottle
	

	74. 
	Stapler Machine
	Kangaroo
	1 Pc.
	

	75. 
	Stapler Pin
	Kangaroo
	1 Box

(20 Pkts)
	

	76. 
	Stapler(Big)
	Kangaroo
	1 Pc.
	

	77. 
	Tag (Good Quality)
	Nylon
	10 Bundle
	

	78. 
	Toilet Cleaner (Herpik)
	--
	1 Bottle
	

	79. 
	Torch Battery
	Eveready
	1 Pc.
	

	80. 
	Torch Light (3 Shell)
	Eveready
	1 Pc.
	

	81. 
	Twine Thread
	--
	1 KG.
	

	82. 
	Wall Clock
	Ajanta
	1 Pc.
	

	83. 
	Waste Paper Basket
	--
	1 Pc.
	

	84. 
	Water Sponge
	Omega
	1 Pc.
	

	85. 
	Wheel Powder
	Hindustan Unilever Ltd.
	1 KG.
	

	86. 
	Writing Pad(18 cm X 24 cm)
	Times
	1 Pc.
	

	87. 
	Writing Pad(Spiral Winding)
	Times
	1 Pc.
	

	88. 
	Xerox Paper A-4 Size
	JK Copier
	1 Packet
	


Place:









   Name & Address of the Bidder

Date:
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Signature of the Tenderer
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